
Mission Essential Function Survey

	Mission Essential Function
	Justify Designation as Mission Essential
	Critical Restoration Time
	Minimum Staff Required
	Human, Equipment & Supply Resources Available (possibly for use at alternate facility)
	Additional Resources Needed
	Space Required at Alt. Facility
	Name/Phone of Person Responsible

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Survey Questions

1. List your mission essential activities or functions in priority order.

2. Provide your justification for determining the functions to be mission essential.

3. For each mission essential function identify the critical restoration time period (e.g., 24 hours, 3 days, 2 weeks, etc.).

4. Identify the minimum of staff needed to operate (possibly at an alternate facility) for each mission essential function.

5. Identify resources available for this function (possibly to be moved to an alternate facility.)

6. Identify any additional resources needed for each mission essential function (partly to help determine space requirements at alternate facility.)

7. If planning to use an alternate facility, specify amount of space required.

8. Identify by name, position and telephone number the person responsible for each function.
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Source: Tampa Bay Regional Planning Council (adapted)


